[Employer Letterhead]
[Date]

To Whom It May Concern,

Re: Employment Confirmation for [Employee Name]

This letter confirms that [Employee Name], employed by [Company Name] in the role of [Position Title], is currently on approved maternity leave.
[Employee Name] will be returning to work on [Date of Return]. Upon her return, she will be working [Number] hours per week on a [full-time/part-time] basis, at a rate of [Hourly/Annual Salary or Rate of Pay]. Her employment remains ongoing and under the same terms and conditions as prior to her leave, unless otherwise noted.
If you require any further information, please do not hesitate to contact me at [Phone Number] or [Email Address].

Kind regards,


[Full Name]
[Job Title]
[Company Name]
[Phone Number]
[Email Address]


